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Introduction 

Criminal Record searches in Germany are done through a Certificate process which requires subject 
participation. The German Criminal Record report is called a Führungszeugnis (Certificate of Good Conduct). 
The Criminal Record is obtained from the Bundeszentralregister (Federal Central Register) at the Bundesamt 
für Justiz (Federal Office of Justice). This packet provides the instructions to complete this process. 

 

Application Procedure for Certificate 

First Advantage will need contact information for the subject so that we can provide it to our local fulfillment 
partner. The local fulfillment partner will provide detailed instructions to the subject on obtaining their 
Certificate. After the subject applies for their Certificate, the local fulfillment partner will then follow up with 
the Criminal Records Bureau in Germany until completion of the Certificate. 

 

U.S. military base in Germany 

If the candidate resided on a U.S. military base in Germany, FADV is unable to process a criminal search 
through the stationed country. 

 

Residing in Germany 

See the section titled “Instructions Provided: Subject Residing in Germany” for the specific instructions 
provided to the subject. 

Additional information on this process can be found on the German Office of Justice website at: 
https://www.bundesjustizamt.de/DE/Themen/Buergerdienste/BZR/FZ_node.html 

• The subject is required to go to the local Einwohnermeldeamt (Registration Office) in the town 
hall to personally request their Certificate. The subject must personally place their request; they 
may not delegate this to another individual. 

• The subject will need to bring their passport or ID Card to the Registration office. 

• The request for the Certificate is completed at the Registration Office. The subject’s  signature 
will be verified at this time. 

• The subject will need to pay the fee of 13.00 EUR. Our partner will reimburse the fee. 

• The Certificate will be sent by the Federal Central Register directly to the subject. The subject 
should send the Certificate to our partner, who will enter the information into our system. 

 

 

 

 

 

 

Residing outside of Germany 
 

See the section titled “Instructions Provided: Subject Residing Outside of Germany” for the 
specific instructions provided to the subject. 

http://www.bundesjustizamt.de/DE/Themen/Buergerdienste/BZR/FZ_node.html
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Additional information on this process can be found on the German Office of Justice website at: 
https://www.bundesjustizamt.de/DE/Themen/Buergerdienste/BZR/Inland/FAQ_node.html 

 

• The subject should complete the Certificate application form, called an “antrag”. The form is 
available on the web in German, English, and French: 

German: 
 

https://www.bundesjustizamt.de/EN/SharedDocs/Public/BZR/antrag_de.pdf? blob=publicationFi le&v=3 
 

English: 
 

https://www.bundesjustizamt.de/EN/SharedDocs/Public/BZR/antrag_en.pdf? blob=publicationFi le&v=3 
 

French: 
 

https://www.bundesjustizamt.de/EN/SharedDocs/Public/BZR/antrag_fr.pdf? blob=publicationFil e&v=3 

 

On the application form, two boxes must be checked: 

 

1. Please send it to my home address 

2. The fee for the Certificate of Conduct …. has been transferred. 

 

 

 

 

 

 

 

 

 

 

• For subjects who reside outside of Germany, our local fulfillment partner will cover the fee 
of the Certificate. 

• The personal data and the signature on the form must be officially confirmed. Such official 
confirmation may be issued by a German diplomatic or consular representation or by a 
foreign authority or a notary. It is also sufficient to send an officially certified photocopy of 
an official personal document (identity card or passport) from which the personal data may 
be established. If the maiden name differs from the family name, the latter is also to be 
stated. The copy is to be signed by the person making the application prior to certification. 

 

http://www.bundesjustizamt.de/DE/Themen/Buergerdienste/BZR/Inland/FAQ_node.html
http://www.bundesjustizamt.de/EN/SharedDocs/Public/BZR/antrag_de.pdf
http://www.bundesjustizamt.de/EN/SharedDocs/Public/BZR/antrag_en.pdf
http://www.bundesjustizamt.de/EN/SharedDocs/Public/BZR/antrag_fr.pdf
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• German Embassy or Consulates may also provide pre-printed good conduct certificate 
application forms. This form must be notarized by a public notary or by the German 
diplomatic office. The subject will need to bring their passport or ID card to the Registration 
office to provide their identity. 

• The completed and notarized application form should be sent by post to: 

Bundesamt für Justiz 

Bundeszentralregister -  

Sachgebiet IV 21 / IR 

53094 Bonn 

GERMANY 

 

English Translation 

 

The Office of Justice Address is: 

Federal Office of Justice  

Unit IV 2 

53094 Bonn 

 

• The Certificate will be sent by the Federal Central Register directly to the subject. The 
subject should send clear, scanned copy of the Certificate to our partner at the email 
address data@i-covereurope.com, who will enter the information into our system. 

 
Additional Fees 

 

There are no additional fees for this search. 

 

Turnaround Time 

 

The turnaround time averages 14 – 20 business days. Additional turnaround time may be required for 
certain countries due to delays with the postal process. 

 

 

 

 

Instructions Provided: Subject Residing in Germany 

 

mailto:data@i-covereurope.com
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Instructions Provided: Subject Residing Outside of Germany 
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Application for Certificate (English) – Sample 

 

 

 


